


Welcome Back!
Dear Parents & Guardians, 

Welcome back! We are eager to see everyone, and come together as a learning community, whether it be 
face-to-face or online! Please know, the safety and well-being of staff and students at Annunciation remains our 
top priority. The information in this PowerPoint has been established with the goal of reducing the risks of 
exposure to COVID-19 to the greatest extent practicable, while adhering to the direction of the Minister of 
Education and the Chief Medical Officer of Health. Here at Annunciation, we are putting strategies in place to 
support the transition back to our school community. As a Division, we are guided by these directives, and will 
remain responsive and adaptable to any changes that may arise as more is learned about COVID-19 and the 
appropriate responses to reduce or mitigate the risks. Please feel free to contact school personnel if you have 
any questions or concerns.

While school might look different this year and there are still many things that can change, we are fully confident 
that our school is ready for a safe, engaging and enjoyable year ahead! 

Stay safe & see you soon!

Jennifer De Stefanis-Dimas, Principal
Crystal Jones, Assistant Principal 



We are the 
heart and hands 

of Christ 
Mission Statement: Guided by the Gospel, Catholic tradition and International 
Baccalaureate® philosophy, Annunciation Catholic Elementary IB World School 
empowers all students to become internationally-minded, life-long learners and 
contributing world citizens who are stewards of the Earth.

Vision Statement: Inspired by the Catholic faith, students will learn, work together 
and make informed choices as internationally-minded citizens.

Charism: Inspired by St. Mary, the Mother of God, we say YES to a life of service, 
action, and love.



This re-entry plan is a “living 
document” and will remain 
responsive to necessary changes 
and adjustments needed to 
address challenges that may arise. 
Stakeholders will be apprised of 
changes and actions as we move 
forward together. 

Annunciation Re-Entry Plan 









School Staggered Entry 
For the first week of school, we will be using a staggered entry approach based on student last names. By staggering the 
start of classes, smaller groups of students can ease into the school year, get to know their teachers, navigate through the 
school and learn about school procedures related to COVID. Please make other arrangements for either drop off or pick 
up if your child takes the bus. If you are unable to make it to your assigned time slot, your child’s first day of school will be 
Tuesday September 8, 2020.

Please note, Friday, September 4, 2020 is now a Staff Professional Development Day. There will be no school on this day. 
Staff will be preparing and participating in professional development regarding the many changes that the 2020-2021 
school year will bring.

Wednesday, Sept 2, 2020 Thursday, September 3, 2020 Friday, September 4, 2020

AM (8:30 am – 12:00 pm)
Gr. 1-6 students with last names 

A - H

AM (8:30 am – 12:04 pm)
Grade 1-6 students with last names

Q - Z

ALL DAY
NO SCHOOL 

PM (12:44 pm – 3:00 pm)
Grade 1-6 students with last names 

I - P

PM
NO SCHOOL

Staff Professional 
Development Day



Student Entry To Building  
Morning Arrival – When the 8:25 AM bell rings, students will line up at their assigned entrance/exit 
doors. Each entrance door is designated to two classes. One class will line up on the left-hand 
side and the other class on the right-hand side Students will be encouraged to stagger 
themselves six feet apart in the line. Supervisors will signal the first class to enter the 
building. When adequate time has passed, the second class will be signaled into the 
building. Students will follow directional arrows to their classroom.

Students will need to enter the school wearing their masks to travel through the hallways.

At each entrance there will be a hand sanitizer station for student to use upon entering the 
building.

Parents can walk their children to their designated doors at the start of the day and meet them at 
the end of the day at their designated doors. We ask for parent support to model appropriate 
social distancing for our students while you are waiting for school to begin/end and to wear PPE if 
physical distancing cannot be adhered to.

For recess, students will enter/exit the school following the above process as well.



Student Entry 
To Building

Kindergarten – South side entrance
Grade 1 – South side entrance
Grade 2 – East side entrance at the back of 
the school 
Grade 3 – North side portable entrance next 
to staff parking lot 
Grade 4 – West side entrance at the front of 
the school
Grade 5 – East side entrance next to staff 
parking lot 
Grade 6 – South side daycare entrance



Adjusted Schedule (Quarter 1)
Monday Tuesday Wednesday Thursday Friday

Drop off at 
designated door

(see map)
8:25 am 8:25 am 8:25 am 8:25 am 8:25 am

Recess – Group 1
(half of students) 10:00 am – 10:15 am 10:00 am – 10:15 am 10:00 am – 10:15 am 10:00 am – 10:15 am 10:00 am – 10:15 am

Recess – Group 2
(half of students) 10: 20 am – 10:35 am 10:20 am – 10:35 am 10:20 am – 10:35 am 10:20 am – 10:35 am 10:20 am – 10:35 am

Lunch Group 1
(half of students)

Eat (12:00 – 12:20 pm)

Recess (12:25 – 12:44 pm)

Eat (12:00 – 12:20 pm)

Recess (12:25 – 12:44 pm)

Eat (12:00 – 12:20 pm)

Recess (12:25 – 12:44 pm)
No lunch

Eat (12:00 – 12:20 pm)

Recess (12:25 – 12:44 pm)

Lunch Group 2
(half of students)

Recess (12:00 – 12:20 pm)

Eat (12:25 – 12:44 pm)

Recess (12:00 – 12:20 pm)

Eat (12:25 – 12:44 pm)

Recess (12:00 – 12:20 pm)

Eat (12:25 – 12:44 pm)
No lunch

Recess (12:00 – 12:20 pm)

Eat (12:25 – 12:44 pm)

Pick up at 
designated door

(see map)
3:00 pm 3:00 pm 3:00 pm (Early Dismissal)

12:04 pm
3:00 pm



Classroom Space 
• Excess furniture will be removed from classrooms in order to free up as much space as 

possible.
• All soft surfaces (pillows, flexible seating options, etc.) will be removed.
• Tables/desks will be spaced apart as much as possible. In classrooms, physical distancing 

is difficult due to the limited amount of space. In this case, the provincial re-entry plan 
suggests that student seating (tables/desks)be arranged so they are not facing one 
another in order to mitigate the risk should a student sneeze or cough. Classrooms will be 
arranged to promote physical distancing as much as possible. For this reason, it is critical 
students and staff follow the guidelines set forth for the use of PPE.

• Movement throughout the room will be limited.
• A seating plan will be maintained at all times.
• Individual student items (books/supplies) will be kept in a bin to be accessed only by 

child.
• Classroom protocols for the distribution and circulation of print materials will be in place.



Personal Belongings
Each student will be assigned a coat hook for their jacket, 
backpack and belongings.
Students will be dismissed in seating arrangement format to 
minimize the amount of students at the coat hooks at one time.
Within the classroom students will have space at their seating area 
to store their personal belongings.
We ask that student only bring materials for home that are needed 
for their educational program.
Please send school supplies to school on the scheduled staggered 
entry day.



Cohorts & Physical Distancing 
Cohorts - In the provincial re-entry plan, cohorts refer to a group of students and staff who remain 
together. This helps decrease the number of close contacts within the school environment. Where 
practical, students will be organized within smaller groups throughout the school day. In 
classrooms and on busses, students may be asked to adhere to smaller groupings and seating 
plans.

Physical Distancing - All members of the school community are encouraged to physically distance 
as much as is practicable. Annunciation has included the following to promote physical distancing:
• Signage and directional arrows to control the flow of foot traffic in the hallways
• Capacity limits for washrooms
• Staggered times for movement through the hallways
• Staggered start and/or end times for recess and lunch breaks
• Assigned entrance and exit doors as per school map
• Capacity limits and access to common areas within the school
• Parents and caregivers are to remain outside when dropping off and picking up their children.



Face Masks 
The present guidance from the Chief Medical Officer indicates that staff and students in 
Grades 4 - 12 will be mandated to wear masks. Although not mandated for K - 3, the use of 
masks is strongly recommended to help reduce the potential for transmission and exposure. All 
staff will be provided with 2 re-usable face masks and face shields for their use.

Alberta Education will be providing 2 re -usable masks for each student in Kindergarten to 
Grade 6. Once masks arrive, they will be distributed to our students. The mask will need to go 
home and be washed prior to use. Please send your child with a mask on the first day of 
school. It is recommended that students bring additional masks in the event they need to 
replace the mask they are wearing.

Masks are particularly recommended in circumstances where there is prolonged close contact 
(greater than 15 minutes) and distance of two metres cannot be maintained.

We invite you to watch the following video in the link below with your child to prepare them for 
proper mask wearing and cleaning.

https://www.youtube.com/watch?v=RQ5qysjkgGw&feature=youtu.be

https://www.youtube.com/watch?v=RQ5qysjkgGw&feature=youtu.be






Student Signs of Illness
Should a student exhibit signs of illness at school, they will be moved to the 
isolation space within the school. 

Parent/Caregiver/Emergency Contact will be notified and advised to pick up the 
student as soon as is practical. 

Staff supervising symptomatic students will: provide the student with a face mask, 
wear recommended PPE, use strict hand-washing techniques, and maintain 
physical distancing. 

*Please ensure that student emergency contact information is up-to date in the event that parents cannot be reached. 





Parent Access/Meetings 
Adults bringing students to school will be asked to stay in their vehicle or outside 
the school at the designated door, and to maintain a safe physical distance 
between themselves and others. Those who need to enter the school must book 
an appointment with the school office. Individuals without an appointment will 
not be able to enter the school.
Parents will need to make appointments with school staff for meetings. 

We encourage the use of TEAMS meetings for parent/teacher meetings.

If parents are coming into the school for a meeting, they will need to wear a 
mask and practice hand hygiene upon entry to the school.



Lunch, Moo Club & Classroom Celebrations

• Students will eat lunch with their cohort and are encouraged to bring healthy 
lunches from home.

• Students will not be allowed to share any part of their lunch with classmates.

• There are clear provincial guidelines around food in schools during COVID-19. As 
a result, treats cannot be sent from home for birthdays or special days, and 
teachers will not hand out food or treats in the classroom. Potluck events, 
barbecues, food trucks or special lunch days (e.g. Hot Lunch Days) are 
all suspended at this time.

• In addition, Moo Club at Annunciation will be postponed at this time.





Technology and Learning Resources

• Schools will organize in-person instruction to minimize sharing of devices such as Chromebooks, 
laptops and iPads. That could mean schools assign technology to specific cohorts at certain times, 
or to individual students for extended periods of time. Devices will be disinfected between uses 
according to Division COVID-19 cleaning guidelines.

• Students may be encouraged to bring their own devices to school. Families interested in buying a 
Chromebook for their child may access special pricing from our Division suppliers through the 
Chromebook purchase program. Please contact the school office for more details if you would like 
further information. Students who bring their own device will be responsible for taking it home to 
charge it every night.

• Families who choose to have their child participate in online instruction will require access to a 
device and a reliable internet connection at home. Families without this access should contact 
their school to borrow a device and arrange internet access, if needed.

• All shared learning resources will be disinfected between use and monitored by school staff.



Transportation
• Masks are required for all students in Grades K-12, who are riding the yellow bus.

• Students will be assigned seats and a record of this seating plan will be kept in order to assist with contact tracing in the case of a 
student having COVID-19. Students who live in the same household will be seated together.

• Schools will develop procedures for student loading, unloading, and transfers that support physical distancing when possible and
may include: 

• Children/students loading from the back seats to the front of the bus; 
• Where feasible, limiting the number of students per bench unless from the same household; 
• Students from the same household may share seats; and 
• Students start unloading from the front seats to the back of the bus.

• If a child becomes symptomatic during the bus trip, the driver will contact the school to make the appropriate arrangements to have 
a parent/guardian pick up the student from school.

• There will be an increased frequency of cleaning and disinfection of high-touch surfaces, such as door handles, window areas, rails, 
steering wheel, mobile devices, and GPS prior to each run.

• Families are encouraged to make alternate arrangements for transportation should they not feel comfortable with their children on 
the yellow bus.



Closed Campus Policy

In order to maintain cohort integrity for contact tracing 
purposes, Annunciation will have a closed campus for 
lunch. If your child goes home for lunch, please inform 
school administration. Students who have their parents’ 
permission to leave the school during lunch, must leave the 
school by their assigned door and maintain physical 
distancing from others while away from school.



Prayer 
God of Love,

You are with us in every transition and change. As we enter 
into this new era with excitement and wonder, we recall 
Your deep compassion, presence and abounding love. 
We thank You for the gifts, talents and skills with which You 
have blessed us. We thank You for the experiences that 
have brought us to this moment. We give You thanks for 
the many gifts You have given us. We seek to be good 
stewards, Lord. Bless us as we gather here to share Your 
gifts. Send us Your spirit and be present among us in the 
mouths of all who speak, in the ears of all who listen, and at 
the heart of all we say and do. Be with us as we move 
forward, rejoicing with You and supporting one another. 
We ask this in Your holy name.

Amen
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